	[bookmark: _Toc227321538]Attachment 3: Individual transition plan – Example template

	This is an example template. 
You are invited to edit as required.
	For further guidance on planning for individual children’s transitions, please refer to the Individual Transitions Guide.


	Individual transition plan
	Child’s details

	Child’s full name:
	Child's name
	
	Date of birth:
	date/Month/year
	

	Background:
	☐ Aboriginal and/or Torres Strait Islander: (Add additional information)
☐ EAL/D or CALD: (Other languages spoken)
☐ Protection order: (Type of order)
☐ Refugee background: (Add additional information) 
	

	Child is 
transitioning to:
	☐	Early years service
(6 weeks – 4 years)
	☐	Kindy 
(4 years by 30 June)
	☐	Prep 
(5 years by 30 June)

	Early years
service/school
details:
	NAME: Service or School name
PH: 0400 000 000  Email: email address

	Parent/carer’s details:
	NAME: Parent or carer's full name
PH: 0400 000 000  Email: email address



	Transition Coordinator Contact Details

	Name:
	
	Role/organisation:
	

	Phone:
	
	Email:
	



	Child’s transition team

	Name
	Role
	Organisation
	Contact details

	   
	    
	    
	   

	    
	    
	    
	   

	    
	    
	    
	   



	Child’s strengths and interests

	For example: Learning strengths, creative or musical abilities, favourite interests, and preferred play activities.

	Additional support needs/diagnosis  

	For example: Areas where the child may need extra support, such as communication, self-care routines, managing emotions, social interactions or learning tasks early learning/kindergarten/school.

	Support services currently being accessed

	☐ Paediatrician
	☐ Speech and language pathologist (SLP)
	☐ Physiotherapist
	☐ Psychologist
	☐ Child Youth Mental Health Service

	☐ General practitioner (GP)
	☐ Occupational therapist (OT)
	☐ ECDP 
	☐ Psychiatrist
	☐ NDIS provider

	☐ Other – please specify:

	Details of support provided (including relevant documents)

	   



	Consultation starters with the 
child, family and other transition partners 
	Notes:

	Child
Consider if these questions are developmentally and age appropriate. If they are unable to respond, consider other strategies to include the child’s perspective.
	

	· What would you like your teachers to know about you?
· What are some things you’d like to learn or try at childcare/kindy/school?
· Is there anything that makes you feel worried about starting childcare/kindy/school?
· What helps you feel safe and comfortable?
	

	Parents/carers 
Consider if parents/carers require support to respond.
	

	· How are you feeling about your child starting childcare/kindy/school?
· What do you think will go well with the transition?
· Are there any concerns you have about your child’s transition?
· Do you have ideas or strategies that could help make the transition smoother for your child?
	

	Service providers
	

	· How do you anticipate the child’s transition into childcare/kindy/school will go?
· Are there any challenges or concerns you foresee during the child’s transition?
· What supports or approaches do you think would help the child adjust successfully?
	




	Focus areas
	Strategies/actions/ resources (draw on the strategies identified above)
	Who is involved
	Timeframe
	Review and feedback

	For example: Build familiarity with the new environment
	Transition visits, meeting the teacher opportunities
	Kindy teacher, Prep teacher, inclusion teacher and parents
	Fortnightly throughout Term 4
	What worked well?
What new adjustments need to be made?

	For example: Build confidence separating from family at drop-off
	Create a consistent drop-off routine (for example: hug, wave, then into play)
Resources: favourite activities set up, visual of routine set up in learning space  
	Kindy teacher and parents
	At each drop off at ECDP/ kindy/school
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Transition experiences

	Date
	Activity
	Location
	Time
	What to bring

	Monday 
8 September
	For example: Enrolment meeting with principal
	School administration office
	10.15am
	Birth certificate, medical/specialist reports
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