
 

 

How to prepare guide 

It is important that as much information as possible is collected through the 

Census to provide a comprehensive picture of Queensland’s early childhood 

education and care sector – every community, every service. 

Key dates to remember 

• 14 July – Confirmation of service details  

• 28 July – Census opens 

• 28 July to 3 August – Reference Period  

• 17 August – Final due date for responses 

The following checklist provides a guide to prepare for the 

Census. 

June 2025 – Website material available for services 

 

 

 

1. Access Census website for all available information 

o Frequently Asked Questions on the Census and privacy  

o Census question details (Data Collection Manual , Census glossary) 

o A privacy notice for parents  

o Staff acknowledgement of consent forms  

o Tips for kindergarten services on how to upload kindergarten enrolments 

 

14 July 2025 – Pre-survey opens 

In this survey we ask you to confirm your service details and to provide a service 
contact person for the Census. You will receive confidential login details to 
complete the pre-survey. 

 2. Identify a Census contact person for your service 

 

 

 

3. Download Staff Acknowledgement of Consent Forms. 

Centre-based services 

Family Day Care 

Outside School Hours Care 

 

 

4. Distribute Staff Acknowledgement of Consent Forms to all staff at your 
service. All staff are required to complete this form and return the form 
back to the contact person for the Census. 

https://earlychildhood.qld.gov.au/about-us/publications-and-research/early-childhood-education-and-care-services-census/frequently-asked-questions.docx
https://earlychildhood.qld.gov.au/sector-news-and-resources/reports-and-research/early-childhood-education-and-care-services-census
https://earlychildhood.qld.gov.au/about-us/publications-and-research/early-childhood-education-and-care-services-census/frequently-asked-questions.docx
https://earlychildhood.qld.gov.au/about-us/publications-and-research/early-childhood-education-and-care-services-census/ecec-service-census-data-collection-manual.docx
https://earlychildhood.qld.gov.au/newsResources/Documents/staff-acknowledgement-of-consent-centre-based-services.pdf
https://earlychildhood.qld.gov.au/newsResources/Documents/staff-acknowledgement-of-consent-centre-based-services.pdf
https://earlychildhood.qld.gov.au/newsResources/Documents/staff-acknowledgement-of-consent-family-day-care.pdf
https://earlychildhood.qld.gov.au/newsResources/Documents/staff-acknowledgement-of-consent-family-day-care.pdf
https://earlychildhood.qld.gov.au/newsResources/Documents/staff-acknowledgement-of-consent-oshc.pdf


 

28 July 2025 – Census opens 

We will send you an email with a unique link to complete the Census online.  

 

 

5. Collate and enter service level enrolments 

Access your service’s child enrolment records for the Census. 

Please remember that we are asking for the child’s age as at 1 July. 

 

 

6. Collect all Staff Acknowledgement of Consent Forms from Staff and enter 
their information. 

Use the forms distributed to Staff in Point 3. 

After the Reference Period (28 July to 3 August, 2025) 

 

 

 

 

 

 

7. If your service operates a kindergarten program – Enter or upload the 
kindergarten program enrolments 

You have three options to record your data: 

• Manually enter each child’s details into the Census OR 

• Use the spreadsheet provided and upload the child details into the 
Census OR 

• Use a download from your enrolment system (Qikkids, Kidsoft, 
Xplor ……). 

The Child Upload Checklist will assist you with this process 

17 August 2025 – Final due date for responses 

 8. Finalise your data for submission 

 

The ECEC Census Team will be constantly running validation reports to 

ensure correct information has been entered. You may receive an email 

regarding your Census submission throughout the collection period.  

For more information 

Please contact the Census Support Team during business hours on the 

following contact details: 

Phone – 1300 613 188 

Email – Census.ECEC@qed.qld.gov.au 

https://earlychildhood.qld.gov.au/newsResources/Documents/ecec-census-child-upload-template.xlsx
https://earlychildhood.qld.gov.au/newsResources/Documents/upload-instructions.pdf
https://earlychildhood.qld.gov.au/newsResources/Documents/child-upload-checklist.pdf
mailto:Census.ECEC@qed.qld.gov.au

